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THE INDEPENDENT SCHOOLS FOUNDATION ACADEMY
(POKFULAM) SCHOOL BUS SERVICE INFORMATION 2025/2026

** For any discrepancies between the English and Chinese versions of this document, the English version shall prevail.**

KWOON CHUNG MOTORS CO. LTD. of 3" Floor, 8 Chong Fu Road, Chai Wan, Hong Kong (Tel: 3193 9353, Website:
https://school.kecm.com.hk/isf , Email: isf@kcm.com.hk ) will provide school bus services for the The Independent
Schools Foundation Academy (The ISF Academy) students on contract basis for 2025-2026 school year.

The school bus routes are timed to fit the school schedule. Pick up times will be finalized at the beginning of the
school year.

BUS ESCORTS
For reasons of safety, it has been the practice to have a bus escort on the bus. For this extra service, the cost of the
bus escort is included in the bus fees.

INSURANCE
Parents are advised that all school buses of Kwoon Chung Motors Co. Ltd. have insurance coverage in accordance
with Hong Kong law and regulations of the Hong Kong Transport Department.

SAFETY SEAT BELTS
All buses are equipped with seat belts. Parents are advised to encourage their child(ren) to fasten the seat belts
when they are on the bus.

ADMINSTRATIVE CONTACT
Parents are advised to contact Kwoon Chung directly for any matters regarding the school bus service. The bus
company, on the other hand, will also keep in touch with parents via email.

SCHOOL SCHEDULE
Foundation Year: 08:00 — 14:00
Grade 1 — Grade 12: 08:00 — 15:30

PAYMENT OF SCHOOL BUS FEE

The fee is calculated on a 10-month instalment basis commencing from 16" August to 15" June. Each “month” is
determined to commence on the 16" of the month running to the 15 of the following month. No day/week/half
month fee will be calculated. Failure to settle the bus fee may result in suspension of bus service.

The invoice for the School Bus Fee will be issued upon application submitted and should be settled by the invoice
due date.

Whole Year or Mid-Aug 2025 to Mid-Jun 2026 (10-month instalment) In Jun/Jul 2025
1term & Mid-Aug 2025 to Mid-Jan 2026 (5-month instalment)
2" term Mid-Jan 2026 to Mid-Jun 2026 (5-month instalment) In Nov/Dec 2025

A bus card will be issued for students who enrolled for the service. Any replacement of bus card will be incurred
HKS60/per card.

IMPORTANT NOTES
1. Once student has signed up to the service, it constitutes a continuous 10 month contract for the bus service
for the entire academic year. Subsequently, no selective month(s) of usage will be allowed.

2. Re-joining the service after the cancellation/refund of service within this academic year is possible, subject to
seat/bus stop availability and the settlement of the period (month(s)) of the service being cancelled/refunded.
Any special/recognized reason(s), Bus Company will consider to handle with discretionary. Bus fees will be
calculated on a monthly pro-rata basis, including the month of cancelled/refunded service till the remaining
term(s)/month(s) of the school year, from 16 of each calendar month. No day/week/half month fee will be
calculated.

e.g. Service was cancelled/refunded effective from 16™ of Dec and would like to re-join the service 16" of Feb,
while the bus fee will be calculated from 16 Dec, with the remaining months of the term/whole year.
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IMPORTANT NOTES - Con’t

3. Bus fee will be levied as normal and agreed and/or no refund will be made if:-
a) student/parent chose not to take the bus at any enrolled trip on any day(s)/date(s);
b) any day(s) with Red/Black Rainstorm or Typhoon no. 3/8 is hoisted;
c) no school for students according to school policy or HKSAR EDB announcement on school
closure/suspension;
d) any selective month(s) of the service throughout the academic year, unless complete cancellation of
the service.

4. |If the school closure is prolonged, bus fee will be charged or no refund will be available on the month of the
announced school closure and the next/first complete calendar month. Bus fee will be charged less or
credit/rebate will be available on the second complete month at 25% from 16" day of calendar month and at
50% on the third complete month (from 16" day of calendar month) onwards.

e.g. EDB announces delay in school resumption/school closure on Jan 25" , 25% credit/reduction on bus fee will
be applicable for Mar 16" to Apr 15" and 50% credit/reduction will be applicable for Apr 16" to May 15%
onwards.

CANCELLATION/REFUND POLICY

For cancellation before the commence of the school year in mid-August, full refund will be provided if advance
notice was made in “Notify Kwoon Chung” after login to the registration system and/or email to isf@kcm.com.hk

For cancellation after the commence of the school year in mid-August, parents must input in “Notify Kwoon Chung”
after login to the registration system or email to isf@kcm.com.hk with ONE calendar month in advance, starting
from the 16™ day of a calendar month, in advance of the effective date of termination of service. Otherwise, bus
fee will be charged with the month and additional month of notification.

e.g. For cancellation effective from 16" February, written notice must be given on or before 15 January.

** Cancellation notices communicate through phone calls or WhatsApp will not be considered as service cancellation.

Refund, on a monthly pro-rata basis, is allowed for cancellation of the bus service. To apply, the parent must give
ONE calendar month advance notice by inputting in “Notify Kwoon Chung” after login to the registration system —
starting from the 16™ day of a calendar month, in advance of the effective date of termination of service.
Refund can only be given for a complete month’s/installment’s non-bus usage.

e.g. For refund effective from 16% February, written notice must be given on or before 15"January.

CHANGING BUSES

Under no circumstances can students change buses. They must travel on their assigned buses to designated stops.

The routes are set at the beginning of the year; any families moving or joining school part way through the year will
be accommodated on the existing routes if space is available.
COMMUNICATION

By Email: The bus company will notify parents of any changes of bus schedule via email. Parents are advised to
notify the bus company ASAP if they are changing their email address.

One Way SMS System: Should there be any ad-hoc / emergency notices (including but not limited to traffic jams,
outstanding invoices etc.) requiring immediate attention from parents, the bus company will send an SMS to the
registered phone number. However, parents should not reply or send any messages to this SMS number. The bus
company is unable to be responsible for any communication failure caused by the network breakdown or delay by
telecommunication service provider.

KWOON CHUNG MOTORS CO. LTD @ 2025/2026 2


https://school.kcm.com.hk/isf
mailto:isf@kcm.com.hk
mailto:isf@kcm.com.hk
mailto:isf@kcm.com.hk

KWOON CHUNG MOTORS COMPANY LIMITED

3/F, No. 8 Chong Fu Road, Chai Wan, Hong Kong é%
Tel: (852) 3193 9353 Website: https://school.kem.com.hk/isf Email: isf@kcm.com.hk

THE INDEPENDENT SCHOOLS FOUNDATION ACADEMY
(POKFULAM) SCHOOL BUS SERVICE INFORMATION 2025/2026

SCHEDULE TIME & PROCEDURES for handling situations when NO ADULT is present at the drop-off point

For morning pickups: Students are expected to be ready at the designated stop FIVE minutes prior to the schedule time.

Out of respect for others, school bus will NOT wait for any late arrivals.

For afterschool dismissals: All Foundation and Primary G1-G2 students MUST be picked up by an authorized adult at the
designated drop-off point. Parents of students in G3-G5 may provide consent to the bus company for their child to self-release
at the designated stop. Parents or guardians should arrive at the designated stop FIVE minutes prior to the schedule time.

In the event of a delay by parents or guardians, the bus will NOT wait or will continue its route after a maximum waiting of five
minutes, depending on traffic conditions. In such cases, the bus company will contact parents and ISF regarding alternative
arrangements, which may include parents picking up their child(ren) at the end of the route, or at ISF or at KCM'’s office.

All Secondary School students are expected to self-release.

SAFETY RULES FOR ALL BUS RIDERS

1. Students are to board buses immediately after school and remain on the bus.

2. Whilst on board, students must remain seated at all times.

3.  Arms, legs, heads, etc. must remain well inside the bus at all times.

4.  No objects of any kind are allowed to be thrown about in the bus or out of the windows.

5. Students are to be courteous to drivers, bus escorts and fellow students.

6. Smoking is strictly prohibited on the bus.

7.  Nofood or drinks are allowed on the bus.

8.  Upon reaching their destinations, students are to remain seated until the bus comes to a complete stop.
9. Fighting is not permitted.

10. There is no assigned seating. All seats are on first come first served basis.

11. Obscene language is not permitted.

12. After getting off the bus, students are to wait for the bus to leave before crossing the street to allow for a full

view of the on-coming traffic.

13. Nointerfering with the bus driver or any bus equipment or bus escort is allowed.

14. Parents are to meet small children at the bus stop in the afternoon or they should make other suitable
arrangements.

15. Anyone who breaks the above rules shall be reported to the School Authorities.

ENFORCEMENT OF BUS RULES
1. The bus escort is responsible for upholding discipline and seeing that bus rules are followed.
2. When, in the opinion of the bus escort, a rule has been broken, the matter must be reported to the Bus
Company. She will then talk to the student and also contact the parent.
3. The general guidelines for matters referred to the Bus authorities are:
a. Onthe first offence, students will receive a warning, parents and the school will be notified.
b. The second offence will resultin a suspension of bus privileges for one school day, parents and the school
will be notified.
c. Repeated offences will result in a permanent suspension of bus privileges at the discretion of the bus
company without any refund of the school bus fees, parents and the school will be notified.

KWOON CHUNG MOTORS CO. LTD @ 2025/2026 3


https://school.kcm.com.hk/isf
mailto:isf@kcm.com.hk

le\ﬁ EﬁBE/\_.I

HELEREE/\R=18
E5E: (852) 3193 9353 #A3L: https://school.kem.com.hk/isf EEHB: isf@kcm.com.hk

*AXHKZD  ENAE  EXFEENBKE  BUEXARE *+

BEBEEEARAT (Gl HFERELEEE)\5R =18 | &55:31939353 | T EFE :isf@kecm.com.hk )
Hﬂtﬁbﬁihﬁiuéiﬁﬁ/ﬂkﬁ2025 2026 FEEEL LHEFH R -

PrEELRAR A EEREOEERER ERBERS - CERERRERIDEE

Y
BEREEYZE  AEEFMEAERERFELICEBEIIEAE  AE "R, BXABEFRELFRK TR
B - LRFZHAAEREREENR -
SEE{RiE
REFEZKEKIRBEGZEIIEERS 2Rk -
22T
KPNBZEWEICLZELEE - BRFREBETFEREANLTFZEE
Eﬁ UPI I:I
Eﬁﬁﬁ%ﬁzé*ﬁ] FERFTEEBUERBNTGHE - RELATHEZBEFHUHEAIRRITHE -
L ERIRFRE
/NE3FEMEIE: 08:00 — 14:00
—ERET_ER: 08:00 — 15:30
REEE

BERL 10 @A &

8B 16 HEEZETFNEE6H15H -2 "B, WEEEBH 16 HEEE N 15 HA
It - BEEBAZLEH  S28 -

BHXEHE - IRBEERFBHREE - MERBHRALL -

/

ENERBRIBERE - REZHZAARL - RIRURIRPABREE -

2F B gHTH (16H) & FF e Bd (15H) (#H 10 @A)
-8 R sBDPE (6H) E BE1AT 15H) (5 s BH) Qs 280 A
B 1898 (16 H) £ 6 A4 g (15 H) (#5 10 ER) 2025 F£11/12 B

REEZ R HAERNERE - MSEFHBREL - AFUBE HKS60/F5RIE -

EEFA

1. BEEERINERFBRER  ARAERANTURBLAZEFNEE 10 BANKBSE - UL -
RENHAREEERHRL - RHEUERERT -

2. ERBE  PRNMAREBEZ LR - BEFLUKEBIEER - BERLUEH 16 HEZNH 15 HRIUL -
A—EU—ERE - EERAEUEH - 82 - 8¥EASEFHE -

BIF 10 F20 HIMAKRER - EEZ#5L{10 F16 HERE FAHETE -

B R EEARAT @ 2025/2026 4


https://school.kcm.com.hk/isf
mailto:isf@kcm.com.hk

=] S Bs I\ =
HEESEEARIRAT

HELEREE/\R=18

E5E: (852) 3193 9353 #A3L: https://school.kem.com.hk/isf EEHB: isf@kcm.com.hk

EEFE - EE
3. RE—BFIVERRBERE  EMMARERBZUN - BERFLUKEIEE R ABEHREBHRE
RFBEZ2BH - MRFHARE - REATZERREERE - BERL "R, DATEEN - BAEH 16 H
EENHI15H - EERAZNUEH - 828 - S¥EHE -
BlF.: KELSKRI12H16 HERE 18582 F16 HEBKER EFNMAKER  EEi5L{12 H16 H
EFTEZE FALD -

4, DUNER  BESIEREE/WE K/ KReERHHIER : -

B/ REEALREEH B4H - EEE0ORE

HEHSEL XA - BrReiEE =5 « J\sEai A AR ;

EEBERNEBHER(EBD) BKESMIFRLEER ;

d. BRESERERBFBTEZEVE - GRIAEAEFEFRUAE (4 EA ;

5. HEREREFATFZRN—EER AEAH 16 HEFTE 8RMNEEBENARELTHIRRIER - HiZ
A% 2 BHAME 16 HEE NEEFR—ZER  BeEERBAANZ_1TH(25%) F=@HARA 16
HEKRGNAHD  NEEFER—2EH  ReEERERBEM 20 1(50%)

BIF . HEGIL1 A 25 AEHIEEZE 3 16 HZ 4 A 15 AEREEES L2 +74 (25%) -
4 H16 HE 5 A 15 HERE AL - BREEEZES7. 2471 (50%)

BH AR5 BB X

MERGA/\BTaEUERY  EEBEZ2EHEE - FROUNKRERIAZHA "BANTEER , SEES

isf@kcm.com.hk BEIREAT] -

o T o

MERRE/\BPaREUERY - EERIRILARE - BUBRBEMHERN - RRFBRH—(EBNEEE
FE - BH 16 HE ZA1 - RRE|BBZHFAA " BANER 1 HEEL isf@kem.com.hk BHREAT - BRI -
BERAEZ—ER -

BIF . JIBEOEIRER 2 A 16 HELN - REZEFAARS 1 F 15 HHZF -

** JHIEEEE 5 Whatsapp BEI A RIFRUHKERIZAVEAD -

MRERIECE - BREU "B REEHIEE - XIRFEZRH—EANEEBENE - S§H16H=ZA]1 - 1251
REUEIRIBENE - RIREBBARAA " BHEE  HEE ist@kem.com.hk BHREART) -
EREBERRER/ZEHLREERARERBE -

BIF: B 2 A 16 HE  ZEFHNHHLER 1 A 15 HEZFER -
§5 S EL {th B3 5l
FRIBEEREMER MIASESREMER -
REBGRESBFMmE - MREIRBERRINMA - RRRAURIBABRNEAZEMART MEE LE
If
]
UBFEHHERRN . IREBEGUBFEZEREBAEN - RELATIRIHEFHFENERRE - EXRERN
BTEHFENEFEHMAIIL - WERREEREREAT -

UERBREERFN . IREATEHOAREEHAEEEN ( BRLBIBENBIRES ) FBIKAE
ER REATYREZBIAHERERBHRR - FIR  KRAUBBOIBR AT BRI MRS
AT - ARNEBREEFRESNEEBARY - WREIRMEENIERZLEEMERKRAREWRE B
WRIBREER - BREATRER LBIMEME

a R EEABMRALET @ 2025/2026 5


https://school.kcm.com.hk/isf
mailto:isf@kcm.com.hk
mailto:isf@kcm.com.hk
mailto:或電郵%20isf@kcm.com.hk
mailto:或電郵%20isf@kcm.com.hk

=] S Bs I\ =
HEESEEARIRAT

HELEREE/\R=18

E5E: (852) 3193 9353 #A3L: https://school.kem.com.hk/isf EEHB: isf@kcm.com.hk

REFER Kk EXRIEZAFCE TEERNEE
RE . BEFERERBRLERENASEBEERIRGRE - REEMA - REFSAEFHEEIILHBE -

M2 . FrBERENANE— _FREFVARRR/EEAR NREIEEZREE - IXREEREQT -
—FRERAFRBEIRNEIEET MNE - FRE/EEAR T ERENAD EFESILRE -

WIRERIEE  RR/EEANE NEIAR REAFERE 3 IRBERFI NEHFRD 5 DE -
RENBEZEER NMIE REQTIGERR/EEAIRTT (WEFR) RISHE ZHBEERRX
ERLR  SRER/EEARBRERNI  BREBE X REATPARELOEE -

PEERBTERXMABERR/EEAE NEIGEE -

REZEE5I

BERNBRFUASEWERERA

BARE FEURHRIGFT ALY -

F - RIABEATBEES -

BEATELRENY @& -

BEFHREIHE - RBLREEERTGER -
BEATRERAME -

BEATRERAME

BEREIIGRIA T BER AL -

9. BEATREBMATIF -

10. ARREIM - LAILUERIRSEALHE -

11. BEATRERMARESHA -

12. REWMBEMESESJEBBE -

13. {TERBEATBRESH KRB EE D ES -

14, XRBEBEFLERER - WARERBEE  IREBTHIELH -
15. WEMUALTER LML EIES]  XAATHBRRGHREEREER

MmiTARARESI

REBERMITEANBEZ L2 MK -

EMBERAARMUBLEER EMZEIES] - RBHBUEIEOREATRE  TEHEEEXE -

FRBEmRENSERZERN

a. FPLEBERKES TEBHEERXERRT

b. BILEEBEXRNIRHEEFRIZBBEETHT  TEBHERAXERRTT -

c. SRLVEAXARTI/RELEHZRBE  UAZTEMAETMTERSFE  TZBNEAXRRR
75 .

N WN

wnN e

B R EEARAT @ 2025/2026 6


https://school.kcm.com.hk/isf
mailto:isf@kcm.com.hk

